ATTACHMENT D

Checklist for completion by each executive officer
In accordance with section 7.2 of this application form, this checklist must be completed and signed by each executive officer of the applicant. 

For an applicant that has never been accredited under the Scheme, the questions listed below apply to an act, omission, matter or thing that occurred up to 5 years prior to making this application. 

It is immaterial whether an order for a pecuniary penalty was made before or after you became an executive officer of the applicant.

It is immaterial whether a conviction or contravention occurred before or after you became an executive officer of the applicant.
Note that the requirements of section 5 of the Scheme (for which this information is sought) do not affect the operation of Part VIIC of the Crimes Act 1914 (which includes provisions that, in certain circumstances, relieve persons from the requirement to disclose spent convictions and require persons aware of such convictions to disregard them).

If the answer to any of the following questions is ‘yes’ it does not mean that the applicant is not eligible to apply for accreditation.

Where the answer to a question is ‘yes’, supporting documentation must be provided. Further, you must demonstrate that the previous conduct, events or circumstances are unlikely to be repeated.

	Name of executive officer (in full):
	     

	Position:
	     

	
	Answer
	Documentation attached

	1. 
Has an order for a pecuniary penalty been made against you under section 1317G of the Corporations Act 2001 or section 76 of the Trade Practices Act 1974?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	N/A FORMCHECKBOX 


	2. 
Have you been convicted of an offence against an Australian law or a foreign law, where the offence relates to dishonest conduct?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	N/A  FORMCHECKBOX 


	3. 
Have you been convicted of an offence against an Australian law or a foreign law, where the offence relates to the conduct of a business?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	N/A  FORMCHECKBOX 


	4. 
Have you been convicted of an offence against section 136.1, 137.1 or 137.2 of the Criminal Code?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	N/A  FORMCHECKBOX 


	5. 
Have you committed or been involved in repeated contraventions, or a serious contravention, of a designated sanitary or phytosanitary measure? 
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	N/A  FORMCHECKBOX 
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	6. 
Have you committed or been involved in a contravention of a United Nations sanctions provision?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	N/A  FORMCHECKBOX 


	7. 
Have you committed or been involved in a contravention of an Australian law or a foreign law, where the contravention relates to trade in barley, canola, lupins, oats or wheat?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Yes  FORMCHECKBOX 

	N/A  FORMCHECKBOX 



	8. Trust and Candour

WEA is required to have regard to the record in situations requiring trust and candour of each executive officer of the applicant when considering whether the applicant is a 'fit and proper company' under s 5(1)(c) of the Scheme.  Please describe any situations in which you are, or have been, required to act with trust and candour. Please state any instances in which you may have failed to act with trust and candour.
Note.   Relevant situations will generally include those where you are, or have been, in a fiduciary relationship.  A number of relationships are generally recognised as fiduciary relationships, including the following which are relevant to individuals:
· trustee and beneficiary

· director and company

· partnerships

· joint ventures

· solicitor and client;
· agent and principal

· broker and client. 

	     



	9. 
I have attached my Consent to Obtain Personal Information and the National Police Check Application Form as per Attachment E 
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	10. 
I am willing to consent to appropriate international police checks as notified by WEA 
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 
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SIGNATURE OF EXECUTIVE OFFICER

Signed: _______________________________________________

Date:      ___________
Name in full (printed):      _________________________________________________________

WITNESS

Signature of witness: ________________________________________     Date:      __________
Witness name in full (printed):      _________________________________________________

	Please note - False or misleading statements in applications

Under section 27(1)(e) of the Scheme, WEA must decide to cancel an exporter’s accreditation if WEA is satisfied that the exporter provided false or misleading information in its application for accreditation.  

Further, section 136.1 of the Criminal Code Act 1995 provides for criminal offences in relation to the making of false or misleading statements in applications.



Privacy 

WEA is collecting your personal information as defined under the Privacy Act 1998 for the purpose of administering the Scheme. This includes for the purposes of making decisions granting, suspending or cancelling accreditation or making other decisions or taking other actions under or in relation to the administration of the Scheme. WEA usually gives some or all of the information collected to relevant Commonwealth, State or Territory entities or other entities for the purposes of making those decisions or taking those actions. The collection of your information is authorised by the Scheme.

